Checklist for students

Student’s checklist
	Tasks
	Completed

	Candidate name and number are stated on the front cover.
	

	The report is held together securely but not using plastic fastenings/folders.
	

	All the pages are numbered.
	

	All illustrations have figure numbers.
	

	All illustrations are close to the relevant text.
	

	All maps follow normal conventions, including title, scale, north arrow and key.
	

	All sources are referenced.
	

	The appendix contains only raw information.
	

	The report has a fieldwork question.
	

	All methods of information collection are fully justified.
	

	The analysis refers to the fieldwork question and the information collected.
	

	There is a conclusion.
	

	The evaluation includes recommendations for improvements, if appropriate.
	


